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How to Sign Up for An Activity

1. Logon to your MylmpactPage.com here.
2. Click on the OPPORTUNITIES tab
. T Botanical
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}:uw L carpen  conctagarans | AssoCiation

OPPORTUNITIES HCHEDULE HOURS REPORTS CONTACT MY PROFILE ~

Holpe 2Help - Switch to Administrator View  © Log Out
M‘-'vaﬁ;'rﬁ:r VOLUNTEER HOURS
Heidi Jakop This Week This Year Lifetime
E
& 0 14 14

T Vancouver Botanical Gardens Association

Hello Vancouver Botanical Gardens Association voluntesrs! Share this n D

There is aiways so much happening around here. and we would love for you to join us in the excitement
around here. Check out our upcoming events herel

Without you, we couldn't bring our vision, and mission to fife. Thank you. _

Our mission is to engage people of all ages and walks of life in the impertance of biodiversity

te our lives, and to foster a lifelong love of plants and gardens by virtue of their participation

3. Select Opportunity List.
4. Scroll down to see all available activities and opportunities. Click on the activity that you are interested in.

ACTIVITY SHIFTS START DATE END DATE

Occasional Office Support m 0

™
ACTIVITY SHIFTS START DATE END DATE

Volunteer Coordinator

ACTIVITY SHIFTS START DATE END DATE

Plant Sale - Ongoing Voluntesrs 1

Plant Sale Group - Chair/Leader 0 1

Spacial Event Coordinator: Sail Sale 1

ACTIVITY SHIFTS START DATE END DATE

1 25/0612018 25/0B/2018

Guided Walking Tour for Volunteers!? G 1 25/06r2018 25/06/2018
Volunteer lce Cream Sociall (0]


https://app.betterimpact.com/Login/LoginNoSearch?agencyGuid=5757625f-27eb-4d6c-9df5-ff3182c978da
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5. This will bring you to a new page with more details about the activity. Select the “Sign Up” button either under the
Activity Description or beside the shift date and time that you would like.

“' Vancouver
s Botanical
VanDusen 'Bloedel | ders
ROTAMICAL CARDEM conseavatony | ASSOCiation
IHHH’ OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT MY PROFILE ~

Garden Activities - Today In The Garden = Backlo Actty List 7 Helo ®Log Out

Activity Details

Volunteers maintain an up-to-date arangegnent of flowers and flora along the welcome walkway for visitors 1o leam more about what to expect ‘today in the garden.”

| + Sign Up
| B LR

+ Add me to the back-up list in case you ever need extras

6. You’re done! Someone will be in touch with you shortly regarding your signup.
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Update Contact Details in Your Profile

It's important to keep your contact details up to date so that your volunteer department and team leads can contact
you. As well as completing the process below, please also inform your volunteer team lead of any contact details
change.

1. Once logged in, please click on “My Profile” tab and from the dropdown list, click “Contact Information”

HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT MY PROFILE ~

Contact information

Home — -
? Help  + Switch to Adminisir, Addisional Inf

Qualifications

Change Password
Welcome VOLUNTEER HOURS

Heidi Jakop This Week This Year

Edit 0 g Goals

Interests

| Organizations

Availability
~ Vancouver Aquarium Merge Profile

The Vancouver Aquarium is a self-supporling. non-profit society dedicated to effecting the consarvation Share this n u
of aquatic life through display, i public pr ing and lion, research and direct

action

T Vancouver Botanical Gardens Association
-

2. Update any fields that require updating, scroll down and click “Save”. You’re done!

PHONE NUMBERS

Home Phone | |

Work Phone /6042578469 |
Work Extension | |
Cell Phone | |
Phone Preference | Not Specified v |

ONLINE PRESENCE

Twitter Username @| |

Linkedin Profile URL | |

Instagram Username | |

MISC FIELDS
Date of Birth mm/ddfyyyy
Region | Mot Specified v
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How to update your Emergency Contact Details and other Additional Info

1. Once logged in, please click on “My Profile” tab and from the dropdown list, click “Additional Info”

HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT MY PROFILE

H Contact Information
ome 7 Help < Switch to Adngihisir}

Additional Info

Qualifications

Change Passwor

Welcome VOLUNTEER HOURS
Heidi Jakop This Week This Year
Edit 0 9

Interests

Availability

~ Vancouver Aguarium Merge Profile

The Vancouver Aquarium is a self-supporting, non-profit sociely dedi 1o effecting the ¢ stion Share this n u
POR! ; Sl

of aquatic life through display, public pr an tion, research and direct
action

Show Files

T Vancouver Botanical Gardens Association
-

== —=

2. This tab contains some fields for information beyond basic contact details, such as Emergency Contact details,
Start Year, VBGA Membership Number etc.

3. Complete the updates and then click the [Save] button

Emergency Contact Name & Phone Number | | -~

Are you under 19 years of age? Minors require parental consent v~
to volunteer, those under 15 also need to be accompanied by a
parent or guardian.

MName of parent or guardian for those under 19. | |

Date of birth 0 2/5/1086

If you have volunteered with us in the past, which year did you | |
start volunteering?

How did you hear about volunteering at the VBGA? | |

‘Why do you want to volunteer with VBGA?

What motivates you to volunteer? [ v|m

| am interested in volunteering on a: | v | -
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How to add Resume and References

1. Once logged in, please click on “My Profile” tab and from the dropdown list, click “Additional Info”

HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT i PROFILC ™
H Contact Information
i Thdp S’"M%ﬂ Additional Info
Qualifications

Lo = P word

Welcome VOLUNTEER HOURS
Heidi Jakop This Week This Year bt el
Edit 0 9 Goals

Interests

Availability

~ Vancouver Aguarium Merge Profile

profit saciety dedi 1o effecting the ¢ atior Share this n D
e :

The Vancouver Aquarium is a self-supporting,
of aquatic life through display, ication, public pr a research and direct
action

~ Vancouver Botanical Gardens Association

Vancouver
Botanical
Gardens
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2. Scroll down through the list of questions until you reach ‘Resume’ and ‘References.’ Fill in these fields, and click

save.
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Do you spaak any languages besides English?

Gardens Association Memership Number (If

b sl -
Applicable)

Resume

 Choose File | Nlfle

Upload Other Documents (cover letter, relevant certificate) Choose Fil

Are there any other experience, skills or training that you have
that you would like to tell us about?

- Reference Name

- Referance Phone

- Reference Email

)

- Reference Name

(¥

- Reference Phone

LX)

- Reference Email

w

- Reference Name

w

- Reference Phone

w

- Reference Email

How to add or change Availability

1. Under the dropdown list from “My Profile,” please click “Availability” and ensure that your availability listed is
accurate, or make any needed changes and then click save.
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BOTANICAL CARDEN CONSEAVATORY Assaclauor\
HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT MY PROFILE ~
3 i Contact Information
Availability ?Help  + Switch to Administr

Additional Info

Qualifications

When Can You Volunteer?
Change Password

Organizations

HMORNINGS B AFTERNOONS B EVENINGS

Goals

~ Monday - - . a Interests

 Tuesday - ® &} SR Availability
Wednesday L ] @ Merge Profile
Thursday = i} =

= Friday - @ O @
Saturday = # =

- Sunday , o [



LA

VanDusen "Bloedel

BOTANICAL GARDEN CONSERVATORY

How to Change Your Password
1. Click on the MY PROFILE tab

2. Click on the “Change Password” section

HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT MY PROFILE ~

Contact Information

Home

Additional Info

Qualifications

Change Password
Welcome VOLUNTEER HOURS

Heidi Jakop This Week This Year

Edit 0 9 Goals

Interests

| Organizations

Availability

T Vancouver Aquarium Merge Profile

The Vancouver Aquarium is 3 salf-supporting, profit sociaty dedi ta affacting the consarvation Share this n u
of aquatic life through display, ication, public pr ing and education, research and direct
action

* Vancouver Botanical Gardens Association
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3. Enter your current password

4. Enter your new password and then a second time to ensure you’ve typed the way you think you did. Passwords
are case sensitive.

5. Click the [Change Password] button

Enter Your New Password

Current Password | |
New Password | |
Confirm New Password | |

How to Log Your Volunteer Hours

We ask all volunteers to log hours quarterly: January 1-March 31, April 1-June 30, July 1-September 30, October
1-December 31

This is important to ensure we calculate our volunteer hours annually, and that our reports, grant applications and
program measurements are fulfilled in time, and we have an accurate sense for future planning.

You are welcome to log your hours daily, for each individual shift, or as one group at the end of each month or quarter.
(ie. 78 hours volunteered across January 1-March 31 may all be assigned to March 31 or the separate days, on which you
volunteered).

Hours may include:

a) Role-specific training and orientation,

b) Professional development / learning (self-directed, online, or on-site) and
c) Volunteer shifts

d) Specific duties you are responsible for including team meetings, equipment maintenance, team administration
(scheduling, meeting planning), and newsletters

1. Once logged in, click the “Hours” tab at the top of your dashboard.
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HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT
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2. Select your activity from the dropdown list (Can’t find your activity? Click the “Active” button)
Note: once you have been assigned to an activity, only that activity will will appear on this dropdown list

a) Enter date volunteered and record the hours and minutes

b) Click Save
“ vancouver
s Botanical
e L) ..
| Ga dens.
VanDusen Bloedel | i cior
HOME OPPORTUNITIES SCHEDULE HOURS REPORTS CONTACT
Hours

Activity

3 n activity

* Office Support & Special Projects
Volunteer Coordinator
e —

Date Volunteergd™ |02/03/2078, ™ s’o

~m
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Botanical
Gardens
Association



‘, Vancouver
o

Botanical

Gardens
3. To check your most up to date logged hours, click the “Reports” tab at the to EQ\DQLUG%?DQ QLQESEIEJ Association

allows you to see your total hours volunteered to date.
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OPPORTUNITIES SCHEDULE

Reports *Heln ©logOut
Lifetime Hours 2018 Hours
5.50 5.50

Hours Over the Past Year

Apr May Jun Jul Aug Sep. Oct Now Dec Jan Feb Mar




